Manage WIIIP Licenses

Riverside Score™ Quick Guide

For organizations that have purchased WU IV Interpretation and Instructional Interventions Program (WIIIP™), account
holders and administrators can assign licenses to the number of administrators and examiners allowed by the tier
purchase. Account holders control licenses for administrators and examiners; administrators control licenses for
examiners only.

Note: You can use this procedure to add a new examiner to your system. To do this, instead of searching for and editing
an existing user, add a new examiner, enter all required (*) field information, and perform steps 5 - 7 of this procedure.

To assign or change WIIIP permissions for a
I Administration [ CELIIT N
user:
. . . . . M | Products | E | Caseload Fold | E
o Sign in to https://www.riversidescore.com using . o

. , Add | Search/Edit | Import
your username and password. The Riverside ' :
Score Dashboard appears.

In the header, move the pointer over the Administration tab, select Examiners and click Search/Edit. The Search
Examiner page appears

you want to change and click Search.

First Name Last Name Email Address

0 Enter parameters to find the user whose WIIIP permissions Search Examiner

Click the Edit icon L' for the user in the Examiner Inactive Exeminers = =a
Activities column. The Edit Examiner Information page

13 Matches found

opens with the user’s information. At the bottom of the left S — - ) oo
column, a WIIIP Permission field appears. ‘ _ — - -
e Apply WIIIP permissions, as appropriate. If rights were never . ‘ - :': ” :::
assigned for the user, Select WIIIP Permission appears in - T o~ e
the field indicating that the user does not have WIIIP rights. = Examen e
e Yes: Select to apply WIIIP permissions
e No: Select to remove WIIIP permissions.
() Click Save. A confirmation message appears. Emallo e
Mersonst Scourtyl4.edy Acsve |
0 Click OK to confirm the WIIIP permission changes.
Role ¢ Username ¢
Note: If you added WIIIP rights (Yes), the user can use WIIIP Seshy =
checklists and the Comprehensive report. If you revoked a user’s Skaring Permission +
rights (Yes to No), the user can no longer administer and draw from Yes |
WIIIP resources.
WIIP Permission
5 ;a/
Select WIIIP Permiasion
Save
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To view WIIIP license availability and current distribution to users:

Sign in to https://www.riversidescore.com using
your username and password. The Riverside Reports

Score Dashboard appears. Account Holder Messages | Products | Examin Caseload Folders | Examiners
License Information

Administration

In the header, move the pointer over the
Administration tab, select Products and click License Information. The License Information page appears.

Click the WIIIP tab. Information for WIIIP License Type (tier, including the number of licenses permitted in the tier),
License Length (duration), and License start date appear.

Note: The end date appears in red text after the License start date field.

G Click the Details link to see which users are assigned WIIIP licenses at the bottom of the page.

Usernames, roles, and the dates and times the users were granted permissions appear in a table. To close the
table, click the x in the top-right corner of the table.

License Information

11 yOu wOUId 18 50 Dur Chite S3GS0NS SCenias S P Current yed mwmammomwwoumn!m wam<wwm
Groctly WEn 3 10Cal 52005 Feresentatve I yOur 3ea. T0 10 T 53105 F0Cre3eNtatve I YOI A%, VIS
wiv WMLSR wue ECAD Bateria IV
The numbar of users in your organization must not exceed the License Type Tier size
Manage WIIIP License that you purchased (shown below). if the number of users exceeds the Tier size at any
s time after purchase, you agree that you will be upgraded to a higher Tier level and billed
Organization Name: Stephen Pike for the difference in price.

To recvew Of Upgrade WIIP Ecansing please CONACT your SCCoUnt Exacutive

License Type Tier1(2-3) Details _
Uicense Length 1Year
License start date 12/13/2018 The license period will end on 121272019

License Renewal
License Type
Uicense Length

License start date

(X]
Examiner Name v Rolew Timestamp v
Adams Tom E rarmines Permission granted on 12172018 at 1157 AMEST
Bertkowshi. James Examines Pormission granted on 020472019 at 3 08 PMEST
Jeoking, B8 Examines Permission granted on 010372019 at 3 14 PMEST
Pike. Stephan Acoount Molder Pormission granted on 12132018 st 557 PMEST
Roeier. Randy Examine Pormission granted on 01052019 at 405 PM EST
smith, joe Examiner Pormission granted cn 02242019 at 727 PM EST
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